
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

       Organisation wide awareness and undertakings on 

policies with zero tolerance. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 
 

 

 

 

 

 

 

                                                                             Notice 

(Academic Year 2023-24) 

 
All the students and staff members are here by informed that the following committee are 

formed which include committee formation and guidelines .These committees are formed as per the 

SRA/Government guidelines and implemented in college The details of committee are displayed in 

college and college website.  

 

1. Anti-Ragging Committee and anti ragging Squad  

2. Grievance Redressal Committee 

3. Vishakha Committee 

 

 

 

Copy to 

1. Notice Board 

2. Circular to staff (Teaching and Non-Teaching Staff) 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 
 

Anti-Ragging Policy  
 

 

For Prohibition, Prevention & Punishment  

1. Background  

RAGGING of students, physically or mentally, is a black spot on society and is a cognizable offence. 

The students who have to face ragging can lose their mental stability and can spoil their lives. The 

institute is committed to “NO RAGGING” policy. Ragging is banned by Government as well as 

Supreme Court. Anyone indulging in acts of ragging, however minor, even in the form and garb of 

introduction of juniors is punishable act and attracts severe punishment leading to termination from 

college and imprisonment.  

2. Objective:  

1) To preserve a culture of ragging free environment in the college campus  

2) To aware the students of dehumanizing effect of ragging inherent in its perversity  

3) To keep a continuous watch and vigil over ragging so as to prevent its occurrence and recurrence 4) 

To deal promptly and stringently with the incidents of ragging brought to our notice.  

5) To generate an atmosphere of discipline by sending a clear message that no act of ragging shall be 

tolerated and any act of ragging shall not go unnoticed and unpunished. 

6) To root out ragging in all its forms from the institute by prohibiting it by law, preventing its 

occurrence and punishing those who indulge in ragging  

3. Instructions to Fresher’s  

1) Do not have to submit to ragging in any form  

2) Do not have to compromise with your dignity and self respect.  

3) Can report incidents of ragging to the concerned. 

4) Can contact the Anti-Ragging Squad / Anti Ragging Committee of the College, or the Principal. 5) 

The college is obliged to permit the use of communication facilities (Landline and Mobile phones) for 

seeking help. 

 

 

 

 



 
 
 
 
 
 
 

 

5) If student is not satisfied with the enquiry conducted by the College, he/she can lodge a First 

Information Report (FIR) with the local Police and complaint with the civil authorities.  

6) Students complaint can be oral or written, and would be treated by the authorities in strict 

confidence.  

7) Students can take active part in all institutional activities intended to end ragging on campus. 

 

4. Anti-Ragging Initiatives of SYIPER  

SYIPER has formed Anti-Ragging committee as per notification published by ALL India Council for 

Technical Education, New Delhi (AICTE, New Delhi) on July 1, 2009, as per F.No.37-

3/Legal/AICTE/2009 and directions of the Hon. Supreme Court in SLP No.24295 of 2005, dated May 

16, 2007 and in Civil Appeal number 887 of 2009, dated May 8, 2009 to prohibit, prevent and 

eliminate the scourge of ragging. In the light of above, display of posters and putting up of notices on 

antiragging at all prominent places in and around the college highlighting the need for prevention of 

ragging and punishments entitled to those indulging in ragging. 

 

5. Setting up of Committees and their functions  

 

 

 

 

 

 

 

 

 

 

 

 

 

Sr.No Designation Position 

1 Chairman Principal of Institute 

2 Member Faculty Member 

3 Member Faculty Member 

4 Member Student Representative 

5 Member Student Representative 

6 Member Student Representative 



 
 
 
 
 
 
 

 

5.1 Responsibilities of Anti Ragging Committee 

 On receipt of the recommendation of the Anti Ragging Squad or on receipt of any information 

concerning any reported incident of ragging, the Head of institution shall immediately determine, if a 

case under the penal laws is made out and if so, either on his own or through a member of the 

 

 Anti Ragging Committee authorized by him in this behalf, proceed to file a First Information Report 

(FIR), within 24 hours of receipt of such information or recommendation, with the police and local 

authorities, under the appropriate penal provisions relating to one or more of the following, namely: 

Abetment to ragging, Criminal conspiracy to rag, Unlawful assembly and rioting while ragging ,Public 

nuisance created during ragging, Violation of decency and morals through ragging , Injury to body, 

causing hurt or grievous hurt, Wrongful restraint, Wrongful confinement, Use of criminal force, 

Assault as well as sexual offences or unnatural offences, Extortion, Criminal trespass, Offences 

against property, Criminal intimidation, Attempts to commit any or all of the above mentioned 

offences against the victim(s), Threat to commit any or all of the above mentioned offences against the 

victim(s), Physical or psychological humiliation, other offences following from the definition of 

“Ragging”  

 

Sr.No Action on Issues Time          

Duration 

                        Remark 

1 Complaint Submission 24 Hr Submission to antiragging committee 

2 Initial Enquiry 48Hr antiragging committee decision wheather to 

escalate the case Yes / No 

3 Detail Investigation Within 

7days of 

complaint 

 

  Within Institute 

4 Decision/action 10 days of 

complaint 

Reporting to authority 

 ( if needed police) 

 

 



 
 
 
 
 
 
 

5.2 Squad In-charge will be Responsible for the following in their areas:  

 They will form duty chart & carryout regular checks for any Ragging activity in their 

areas.  

 They will carry out surprise checks in probable areas of ragging.  

  In case of any incidence noticed on the spot, assessment of the incidence be made and 

necessary action to be taken and inform the control cell immediately in given 

Performa.  

  Ensure anti ragging instructions are displayed at prominent places in their areas of 

control.  

 Each squad in-charge will make detailed duty plan in respect of his squad and forward 

a list copy of the same to the control room.  

  Every squad in-charge will brief all members of his squad about their duties / action 

regarding anti ragging.  

 

5.3 Function of Anti-Ragging Squad  

The Anti-Ragging Squad shall be nominated by the Head of the institution. The Squad shall have vigil, 

oversight and patrolling functions. It shall be kept mobile, alert and active at all times and shall be 

empowered to inspect places of potential ragging and make surprise raids on hostels and other hot 

spots. The Squad shall investigate incidents of ragging and make recommendations to the Anti-

Ragging Committee and shall work under the overall guidance of the Anti-Ragging Committee. 

5.4 Anti – Ragging Squad  

Squads’ In-charge will be Responsible for the following in their areas:  

 They will form duty chart & carryout regular checks for any Ragging activity in their 

areas. 

 They will carry out surprise checks in probable areas of ragging.  

 In case of any incidence noticed on the spot, assessment of the incidence be made and 

necessary action to be taken and inform the control cell immediately in given 

Performa.  

 Ensure anti ragging instructions are displayed at prominent places in their areas of 

control.  



 
 
 
 
 
 
 

 Each squad in-charge will make detailed duty plan in respect of his squad and forward 

a list copy of the same to the control room.  

 Every squad in-charge will brief all members of his squad about their duties / action 

regarding anti ragging.  

 Awardable Punishments Depending upon the nature and gravity of the offence as 

established by the Anti-Ragging Committee of the institution, the possible 

punishments for those found guilty of ragging at the institution level shall be any one 

or any combination of the following:  

1. Suspension from attending classes and academic privileges  

2. Withholding/withdrawing scholarship/ fellowship and other benefits  

3. Debarring from appearing in any test/ examination or other evaluation 

Process withholding results  

4. Debarring from representing the institution in any regional, national or 

international meet, tournament, youth festival, etc.  

5. Suspension/ expulsion from the hostel  

6. Cancellation of admission  

7. Rustication from the institution for period ranging from 1 to 4 semesters  

8. Expulsion from the institution and consequent debarring from admission 

to any other institution for a specific period. 

 



 
 
 
 
 
 
 

                    

 
 

 Anti-Ragging Committee Shreeyash Institute of Pharmaceutical Education 

and Research 

 

 
 

 Anti-Ragging Committee on website, Shreeyash Institute of Pharmaceutical 

Education and Research 

 



 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 
 

 

INTERNAL COMPLAINT COMMITTEE POLICY 

 

1. Objectives  

To set forth the expectations of conduct and mutual respect in regard to sexual harassment and the 

process of complaint if these expectations are not met or violated.  

This will help explain what sexual harassment is and how to deal with the conduct if it arises, to 

articulate the Organization’s strong opposition to sexual harassment, and to identify penalties that can 

be imposed for such prohibited conduct.  

To establish clearly that this Organization is committed to providing a work environment that is free 

from discrimination and harassment in any form.  

 

2. Scope  

This policy is applicable to all employees of the organization. All contract employees; retainers, 

trainees and temporary employees are also expected to abide by this policy. 

 

3. Definition of sexual harassment  

 Sexual harassment has many different definitions and it is not the intent of this policy to limit the 

definition of sexual harassment, but to give employees as much guidance as possible concerning 

what activities constitute sexual harassment.  

 

 The Supreme Court, in the recent guidelines released (Vishaka Guidelines) defines sexual 

harassment as “any unwanted and unwelcome sexually oriented behaviour whether directly or by 

implication”. Such an act vitiates working environment.  

 

 Sexual harassment includes, but will not be confined to the following: Creation of a hostile work 

environment through unwelcome sexual advances such as:  

1. Physical contact or molestation  

2. Stalking   



 
 
 
 
 
 
 

3. Requests for sexual favours, verbal or physical conduct of a sexual nature, either explicitly or 

implicitly, in return for a term or condition of instruction, employment, participation or evaluation 

of a person’s engagement in any Organizational activity  

4. Sexually coloured remarks or jokes, letters, phone calls or e-mails, gestures, showing of 

pornography or other visual displays of degrading sexual images, lurid stares  

5. Sounds of derogatory nature  

6. Sexual harassment by one in position of power or influence constituting quid pro quo when 

submission by an individual is made either in explicit or implicit terms or condition of 

employment or submission to or rejection of such conduct is used as the basis for employment 

decisions affecting that employee such as promotion and pay rise. 

7.  The definition of sexual harassment will also apply to any member of a third party or outsider 

in relation to an employee of the organization or vice versa on the premises of organization.  

8. Any of the acts mentioned above, committed in circumstances wherein the victim of such 

conduct has a reasonable apprehension that in relation to the victim’s employment or work, such 

conduct can be humiliating or may constitute a health and safety problem. 

 

4. Obligations of the Organization  

The Organization shall be responsible, among others, for the following:  

1. Prohibit, prevent and deter commission of acts of sexual harassment.  

2. Implement the Policy in strict alignment, thus creating a favourable environment. 

3. Spread awareness of the Policy amongst its employees by providing easy access to the policy 

through publication, notification and circulation of the same.  

4. Sensitizing employees about sexual harassment issues.  

5. Provide fair and impartial procedures for resolution, settlement or prosecution of acts of sexual 

harassment by taking all necessary steps.  

6. Implementation of recommendations of the Complaints Committee (as defined hereinafter) 

 

 

 

 



 
 
 
 
 
 
 

7. It will be the responsibility of the Human Resource function to get an understanding of the 

issues raised and counsel the Complaint as well as the accused and make them aware of all 

implications of filling/ not filling a complaint formally.  

8. In a scenario, wherein the Organization/ Complaint‟s committee becomes aware of 

commission of an act(s) of sexual harassment, the organization shall have the right to initiate suo-

moto action, even in the absence of a formal complaint being submitted by any employee.  

5. Complaints Committee  

A Complaints Committee will be set up by the Organization, which will address all cases/ complaints 

of alleged sexual harassment submitted by the students, employee(s) to the Organization, to prevent 

and deal with sexual harassment within the outlined framework. However this Committee would be 

formed only in case the need arises, after the HR function has talked to both the parties involved 

(Complainant and Accused) and ensured that the implications of filling a complaint (or not doing so) 

has been discussed in detail with them.  

 

6. Composition  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

Sr.No Designation Position 

1 Chairman Principal of Institute 

2 Co-Ordinator Faculty Member 

3 Teaching staff Faculty Member 

4 Teaching staff Student Representative 

5 Member Student Representative 

6 Member Student Representative 



 
 
 
 
 
 
 

7. Disqualifications A person shall be disqualified for being appointed, elected, nominated or 

designated, or for continuing as a member of the Complaints Committee, if there is any complaint 

concerning sexual harassment pending against him/she is found guilty of sexual harassment.  

 

8. Submission of a Complaint 

 Any employee will have a right to lodge a complaint concerning sexual harassment against an 

employee or a third party interacting with the Organization (henceforth referred to as “Complaint”) 

with the Complaints Committee, as outlined below:  

1. An employee making a Complaint (henceforth referred to as “Complainant”) will be provided full 

confidentiality.  

2. No person against whom a Complaint is made shall be part of the Complaints Committee.  

3. Within three (03) working days of the receipt of the Complaint, the Complaints Committee will 

convene a meeting of which advance written intimation will be given to the Complainant. 

4. The complainant will be entitled to remain present personally during the meeting.  

During the first meeting of the Complaints Committee, the Complainant shall be heard and the 

Complaints Committee shall decide whether the Complaint requires to be proceeded with. The 

Complaint will be dropped only if the complainant does not disclose an offence of sexual harassment. 

In case the Complaints Committee decides to proceed with the Complaint, the Complainant’s concerns 

with respect to the issue shall be taken into account and if the Complainant so wishes the accused 

(henceforth referred to as “Accused”) will be called to a meeting of the Complaints Committee, be 

heard and if necessary, warned about his/her behavior and the matter conducted with a recording to 

that effect made by the Complaints committee. However, if the complainant wishes to proceed with 

the complaint beyond a mere warning to the Accused, the same will be proceeded with in the manner 

prescribed in this policy under the „proceedings‟ section.  

 

 

 

 

 

 



 
 
 
 
 
 
 

 

 

Sr.

No 

Action on Issues Time    

Duration 

      Remark 

1 Complaint Submission  Within 03 

working days 

Registered through complaint form 

Submission 

2 Enquiry 72 hr Authority along with committee take 

decision  

 

 

9. Proceedings of the Complaints Committee  

The following is the redressal process, which will be adopted by the Complaints committee to address 

any complaints lodged by an employee: 

1. The complaints Committee will prepare the statement of allegation and will share the same with 

the Accused. 

 2. If the Accused desires to tender any written explanation to the statement of allegation, he/she shall 

submit the same to the Complaints Committee. The Complaints Committee will give ample 

opportunity to the Complainant and the Accused, for putting forward and defending their respective 

case by presenting witnesses and evidence, which may establish their claims.  

3. The Complainant and the Accused will have the right to submit supporting evidence.  

4. The complaints Committee will complete the enquiry/ investigation and prepare a report of its 

findings on the charges against the Accused and its decision to the Managing Director and any other 

such persons as nominated by him (henceforth referred to as the “Management”) within a period of 

sixty days from the date of filing of the Complaint by the Complainant. The report of the Complaints 

Committee will also include recommendations to the Management for imposition of penalty along 

with reasons for such recommendations, as applicable.  

 

 

 

 



 
 
 
 
 
 
 

 

10. Implementation of Recommendations of the Complaints Committee  

1. The Management will consider the recommendations and findings of the Complaints Committee 

and will be required to arrive at a decision with respect to the proposed corrective action against the 

accused with ten days of the submission of the report by the Complaints Committee.  

2. The Management has the right to issue such order and/ or directions as it deems fit. The 

Management shall also endorse a copy of its order to the Complainant, Accused and to the Complaints 

Committee.  

 

11. Punishment for Sexual Harassment  

The Management can impose the following penalties, which are indicative and not exhaustive on an 

employee who is found guilty of sexual harassment.  

These can be further classified as minor and major penalties, as follow:  

 Minor Penalties  

 Written Warning   

 Major Penalties  

  Withholding of performance based pay awards and bonus  

 Withholding of promotion  

 Termination of service Further the employee will also be required to give a                             

written apology to the Accused and upon his/her failure to do so, the                                         

penalty can be enhanced.  

12. Protection against Victimization  

The following will be obligations of the Organization, during the processing/ investigation of the 

Compliant:  

1. In the event the Accused is the Complainant’s Reporting Manager/ senior, the Organization will 

review the possibility of relocating the employee within the Organization and ensure that the 

Complainant is not being evaluated by the Accused.  

 

 

 



 
 
 
 
 
 
 

 

2. Ensure that any sort of retaliation against the Complainant or witnesses is strictly prohibited. Any 

act of reprisal, including internal interference, coercion and restraint, by the Accused, whether directly 

or indirectly, will result in appropriate action against the Accused by the Complaints committee in 

consultation with the Management. 

3. In case the Accused is a third party interacting with the organization, such accused shall not be 

allowed to enter the organization premises except for the purpose of attending any meeting/ interaction 

as and when required by the Complaints Committee  

 

13.Post Conclusion of the Investigations of the Complaint 

 The Organization will observe the following:  

1. If the Accused is found to be guilty, the Accused shall not write the evaluation/ reports of the 

Complainant, if she is otherwise authorized to do so.  

2. In case the Accused is a third party interacting with the organization, and found to be guilty, the 

Accused shall not be allowed to enter the organization premises.  

3. In the event, the Complaints Committee after investigation of a Complaint in accordance with the 

procedure prescribed herein, concludes that the Complaint was false and made with mala fide intention 

by the Complainant, then the Complaints Committee shall take such appropriate measures, in 

consultation with the Management, against the complaint, as it may deem necessary. 

13. Criminal Proceedings  

In case the act under sexual harassment amounts to a specific offence under the applicable law, the 

Management shall initiate appropriate action, in accordance with law, by making a complaint with the 

appropriate authority. Approved by: Secretary Date: 30-08-2020 

 

 

 

 

 

 

 

 



 
 
 
 
 
 
 

                  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Internal Complaint Committee Shreeyash Institute of Pharmaceutical Education and Research 

 

 

 

                 
 

 Internal Complaint Committee on website, Shreeyash Institute of Pharmaceutical Education 

and Research 



 
 
 
 
 
 
 

GRIEVANCE REDRESSAL COMMITTEE 

 

 

POLICY 

 

1. Composition  

As per the AICTE Notification No: PG/07/OLl/2012, Grievance Redressal Committee is constituted in 

the college for the academic year 2015-2016 and 2016-2017 with the objective of resolving the 

grievance of the students and parents and others, members of committee are as follows.  

2. Functions  

 Student and Faculty having any complaint shall follow the established procedures within the 

complainant's own department before filing a grievance with the Grievance Redressal 

Committee.  

 A complainant who is not satisfied with the outcome of the procedure may initiate a Formal 

Grievance Procedure by registering a written complaint to Chairman of the Grievance 

Redressal Committee.  

 During the course of each hearing, the Formal Grievance Redressal Committee shall keep 

minutes of its meetings and such other records of its activities as it deems necessary and shall 

at its discretion include information derived there from its reports.  

 

3. Scope: The cell will deal with Grievances received in writing from the students about any of the 

following matters: - 

 Academic Matters: Related to timely issue of duplicate Mark-sheets, Transfer Certificates, 

Conduct Certificates or other examination related matters.  

 Financial Matters: Related to dues and payments for various items from library, hostels etc. 

 Other Matters: Related to certain misgivings about conditions of sanitation, preparation of food, 

availability of transport, victimization by teachers etc.  

 

  

 

 



 
 
 
 
 
 
 

4. Procedure for lodging complaint:  

 The students may feel free to put up a grievance in writing/or in the format available in the 

admin department and drop it in boxes  

 The Grievance Cell will act upon those cases which have been forwarded along with the 

necessary documents.  

 The Grievance Cell will assure that the grievance has been properly solved in a stipulated 

time limit provided by the cell.  

 

Sr.

No 

Action on Issues Time  Duration       Remark 

1 Complaint Submission  48 hr Through Complaint Submission 

2 Enquiry 72 hr Authority along with committee 

 

The Composition of the Grievance Cell is as follows: – 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sr.No Position Designation 

1 Principal Chairman 

2 Chairman Member 

3 Acdemic Incharge Member 

4 Registrar Member 



 
 
 
 
 
 
 

                  
 

            Grievance Redressal Committee on website, Shreeyash Institute of Pharmaceutical 

Education and Research 
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Mechanism of Working of Grievance Redressal Committee

Figure 1: Flow chart Grievance redressal Cell Shreeyash Institute of Pharmaceutical Educationm and
Research

Link For Document

https://docs.google.com/forms/d/e/1FAIpQLSfCt4_iJ2k1ucVGinZlp2mNcRvPTV1ZJl96tTulvYicn3VS_A/view
form?usp=pp_url

https://docs.google.com/forms/d/e/1FAIpQLSfCt4_iJ2k1ucVGinZlp2mNcRvPTV1ZJl96tTulvYicn3VS_A/viewform?usp=pp_url
https://docs.google.com/forms/d/e/1FAIpQLSfCt4_iJ2k1ucVGinZlp2mNcRvPTV1ZJl96tTulvYicn3VS_A/viewform?usp=pp_url
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Mechanism of Working of Anti-Ragging

Figure 2: Flow chart Anti-Ragging Committee Shreeyash Institute of Pharmaceutical Education and Research

Anti-ragging Affidavit Link
https://www.antiragging.in/affidavit_affiliated_form.php

https://www.antiragging.in/affidavit_affiliated_form.php


[Type text]

Mechanism of Working of Internal Complaint Committee

Figure 3:Flow chart Internal Complaint Committee Shreeyash Institute of Pharmaceutical Education and
Research

https://pharmacynaac.syp.ac.in/criteria/criterion_7/record/7.1.1.pdf

https://pharmacynaac.syp.ac.in/criteria/criterion_7/record/7.1.1.pdf


[Type text]

Mechanism of Working of Gender Sensitization Cell

Figure 4:Flow chart Gender Sensitization Cell Shreeyash Institute of Pharmaceutical Education and Research

Link For Additional Document

https://docs.google.com/forms/d/e/1FAIpQLSdmvQt-
4ULrpVX9FPtotPnlEbpjFyXZK0lPHzEhBRxlLuO7sA/viewform?usp=pp_url

https://docs.google.com/forms/d/e/1FAIpQLSdmvQt-4ULrpVX9FPtotPnlEbpjFyXZK0lPHzEhBRxlLuO7sA/viewform?usp=pp_url
https://docs.google.com/forms/d/e/1FAIpQLSdmvQt-4ULrpVX9FPtotPnlEbpjFyXZK0lPHzEhBRxlLuO7sA/viewform?usp=pp_url
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Mechanism of Working of Committee For SC / ST

Figure 4: Flow chart SC/ST Cell Shreeyash Institute of Pharmaceutical Education and Research



[Type text]

Mechanism of Working of Anti-Discrimination Cell

Figure 4: Flow chart Anti-Discrimination Cell Shreeyash Institute of Pharmaceutical Education and Research



Anti-Ragging Committee

Internal Complaint Committee



Anti-Discrimination Cell

Gender Sensitization cell



Grievance Redressal Cell

OBC Cell



SC/ST Cell

Women Empowerment Cell



Link for relevant Document

1. https://pharmacynaac.syp.ac.in/r&d/opportunities/index.html

2. .https://pharmacynaac.syp.ac.in/criteria/criterion_5/student_support/record/Institution%20R
edressal%20Mechanism.pdf

3. .https://pharmacynaac.syp.ac.in/iqac/aicte/index.html

https://pharmacynaac.syp.ac.in/r&d/opportunities/index.html
https://pharmacynaac.syp.ac.in/criteria/criterion_5/student_support/record/Institution%20Redressal%20Mechanism.pdf
https://pharmacynaac.syp.ac.in/criteria/criterion_5/student_support/record/Institution%20Redressal%20Mechanism.pdf
https://pharmacynaac.syp.ac.in/iqac/aicte/index.html







































































































































































































































































	Mechanism of Working of Gender Sensitization Cell
	Mechanism of Working of Committee For SC / ST
	Mechanism of Working of Anti-Discrimination Cell

